
 

 These	tech	tips	are	offered	free	of	charge	in	the	spirit	of	sharing	knowledge	with	others.	They	do	not	include	technical	support,	should	you	have	a	problem	with	them.	We	are	always	interested	in	how	they	can	be	improved,	please	do	not	hesitate	to	email	us	your	comments.	These	tips	have	
been	thoroughly	tested	by	our	consultants	in	a	variety	of	environments.	Please	read	these	tech	tips	thoroughly	and	be	sure	that	you	understand	them	before	trying	to	use	them.	We	can	not	be	responsible	for	issues	that	develop	because	of	the	configuration	of	your	hardware,	technical	

environment	or	application	of	the	tech	memos.	If	you	are	not	sure,	then	we	urge	you	to	contact	Oracle	technical	support	or	your	local	support	consultant	for	assistance.	

 
 
 

 
 
 

 

 
We receive calls all the time about schedulers having issues with their activities either riding the 
data date or shooting to the end of the project on the Gantt chart.  A simple and quick solution 
is to view to the log report.  This month’s tech tip will  show you… 

 

1. Where is the log report? 

2. How to save log report? 

3. Schedule the project 

4. Review report to see what errors/warnings the report found 

5. Make necessary corrections to the schedule 
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SCHEDULE A LOG REPORT 
 

Where is the Log Report? 
 

The log report is only available to see when you open up the schedule dialog box by going into 
the tools menu, clicking on the schedule icon or pressing F9 on your keyboard. 
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SCHEDULE A LOG REPORT 
 

 
How to save log report? 

 
Step: 1- check the “Log to file” box 
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SCHEDULE A LOG REPORT 
 

 
Save report to folder/location 

 
Step 2: Click the 3 dot ellipse button next to the file location to save the report to a location of 
your choice. 
(Create a folder to save all of my log reports) 
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SCHEDULE A LOG REPORT 
 

 
Schedule the Project 

 
 
Step:3 After saving the log report to the location of your choice, it’s time to schedule the project.  
Click the schedule button. (you must schedule the project to be able to run/view the log report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

View the log report  
 

Step 4:  After you hit schedule the dialog box will disappear and the project schedule will run the 
updates and changes you made.  To view the log file you press the schedule icon or F9, then 
click “View Log”  
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SCHEDULE A LOG REPORT 
 

 
Review the Report (Top Section) 

 
 
 

The top portion of the log file will show the schedule/leveling setting of the specific project open.  
It’s important to review this section to make sure the correct setting are being used. 
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SCHEDULE A LOG REPORT 
 

 
Review the Report (Middle Section) 

 
Statistics: this section shows your number of projects, activities, not started, in progress, 
completed, relationships and activities with constraints 
 
Errors/Warnings:  
Review the log report to see if you have any Errors or Warnings. The report will identify all the 
issues and tell you specifically what activities are causing issues so you can go back and correct 
them/ revise the logic and relationship ties  
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SCHEDULE A LOG REPORT 
 

 
Review the Report (Bottom Section) 

 
Scheduling/Leveling: this will show you basic information about what the report ran.  
 
Exceptions: this section will show all the critical activities and will list the activity ID # and the 
Activity Name. 
 
 

 
 
 
 


