
 

 

These tech tips are offered free of charge in the spirit of sharing knowledge with others. They do not include technical support, should you have a problem with them. We are always interested in how they can be improved, please do not hesitate to email us your comments. These tips have 
been thoroughly tested by our consultants in a variety of environments. Please read these tech tips thoroughly and be sure that you understand them before trying to use them. We can not be responsible for issues that develop because of the configuration of your hardware, technical 

environment or application of the tech memos. If you are not sure, then we urge you to contact Oracle technical support or your local support consultant for assistance. 

 
 
 
 
  
 
 

 
 
 
There’s more than one way to generate a listing of outstanding tasks for a given business 
process.  For example, when you are reviewing a specific record’s Workflow Progress, you 
are easily able to see which step is In Progress as well as the Assignee.   
 

 
 
In order to see this information for many records at once, the two most straight forward 
places are from the BP Log or a User Defined Report (UDR).   
 
Every BP log can be customized to your liking.  From the log, click the pencil icon to edit. 
 

 
 
Modify the columns, as you like.  To see just the outstanding records, click the Filters tab. 
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Select the Workflow Status for the records you wish to view.  Edit the Group By and/or Sort By 
tabs to your liking.  When ready, click Apply or Save As to reuse this view again. 
 

 
 
Once the records are displayed, click the print icon and select your print option. 
 

 
 



DRMcNATTY

 

        
  Page 3 

SHOWING BP RECORDS WITH OUTSTANDING TASKS 
 

 
 
A User Defined Report (UDR), can be built to filter the Workflow Task Action appropriately.  
Here, we’re filtering for tasks that are In Progress or Not Started.  
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Once the report is saved, from the Report log, you can set permissions as well as schedule 
the report to automatically generate and optionally Auto-email to specific users/groups.  
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