
 

 These	tech	tips	are	offered	free	of	charge	in	the	spirit	of	sharing	knowledge	with	others.	They	do	not	include	technical	support,	should	you	have	a	problem	with	them.	We	are	always	interested	in	how	they	can	be	improved,	please	do	not	hesitate	to	email	us	your	comments.	These	tips	have	
been	thoroughly	tested	by	our	consultants	in	a	variety	of	environments.	Please	read	these	tech	tips	thoroughly	and	be	sure	that	you	understand	them	before	trying	to	use	them.	We	can	not	be	responsible	for	issues	that	develop	because	of	the	configuration	of	your	hardware,	technical	

environment	or	application	of	the	tech	memos.	If	you	are	not	sure,	then	we	urge	you	to	contact	Oracle	technical	support	or	your	local	support	consultant	for	assistance.	

 
 

 
 

  
 
 

 

PURPOSE 
The purpose of this document is to provide direction on retaining personal Layouts and 
Filters when manually migrating from one P6 environment to another. 
 

LAYOUTS 
Layouts are exported from the current environment and then imported into the target 
environment using the Layout Export / Import functionality. 
 

 
1. Click on the Layout bar (A) and select Layout / Open 
2. Highlight the Layouts to be migrated (B) 
3. Click Export (C) 
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4. Pick the folder to save them in and click Save (D)  
5. Repeat clicking save for each of the layouts being exported 

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

6. Switch to the new environment 
7. Click Import (E) 
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8. Open the folder with the exported layouts and highlight the ones to be added 
(H) 

9. Click Open (G) 

 
 
 
 
 
 
 
 

 

10. Click Save (H) for each layout to import. 
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FILTERS 
Filters can be migrated to a new environment by using the Copy As Layout option 
and then exporting them as a Layout.  
 

 
To migrate filters, create a new layout, copy the chosen filters to it, and then migrate 
them with the new layout. 

1. Click on the Layout bar and select Layout / Save As (A) 
2. Enter the new layout name (B) (ex. Filter Move) 
3. Click Save (C) 
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4. On the main Activities screen, select Filters (D) 
5. Highlight the filters to be moved (E) 
6. Click Copy As Layout (F) 
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7. Layouts will appear in the Layout Filters (G) area 
8. Click OK to exit the Filters window 
9. Follow the steps in the Layouts section above  to export the new layout 
10. Open the layout in the new environment 
11. Open the Filters window 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

12. Highlight the filters under Layout Filters (H) 
13. Click Copy (I) to capture them 
14. Click Paste (J) to add them to the User Defined group 

 


