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TECH TIP

CUSTOMIZING “PRINT PREVIEW" IN PRIMAVERA Pé
ORACLE PRIMAVERA P6 PROFESSIONAL

At fimes, the best way fo communicate the impact or a change in a schedule is through graphical
representation of the activities and the Gantt chart. This can easily be achieved by customizing the
“Print Preview” option in Pé. This month, we will explain how fo customize the “Print Preview” opfion in
Pé6 to create custom data output.

In this example, we want the “Print Preview” to illustrate only activities that fall under the WBS
element of “Brick”. We also want to view these activities represented in the Gantt chart with alll
associated logic ties.

The first step to achieving this data output is to select or customize a layout with only the activity
columns you wish to display on the “Print Preview” screen. In this example, we have selected the
Classic WBS layout and changed the displayed columns to “Activity ID”, “Activity Name”, "Original
Duration”, “Remaining Duration”, “Start” and “Finish”. We do this by “right clicking” anywhere
within the field illustrated below.
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These tech tips are offered free of charge in the spirit of sharing knowledge with others. They do not include technical support, should you have a problem with them. We are always interested in how they can be improved, please do not hesitate to email us your comments. These tips have
been thoroughly tested by our consultants in a variety of environments. Please read these tech tips thoroughly and be sure that you understand them before trying to use them. We can not be responsible for issues that develop because of the configuration of your hardware, technical
environment or application of the tech memos. If you are not sure, then we urge you to contact Oracle technical support or your local support consultant for assistance.
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Next, select columns from the drop down box.

Activities A T ©
6k NEsr CEEBR2E FOR 78 RXE* RAN
Loy Clesse WS Loyt Pl AL Abtes "~ As
Aty C Aty Name cm!ml'a« oo Al ] * mesmciamme [ werxw e ] A | 4 s
3 Actrenty Detads [ JEDC0EE00BE0D0NE0CNERRREE00DRE00REE! x Ontenn
Office Buudmg Addition - Assigt y . . CtrteX i " ==
[Ny y— B C .
Design and Enginesring s ™ lan ~—
|1 R Thig Ason cobon | B
, ) Ads ns
b A X Delete oo $ Meewen
FM‘"IM; Export to Focel l A ) M-
AKX Tep oy PeTes . ¥ foer

il b ijm[ e ] -
- b 1" Growp and Sert (= -

asecenacs . Succmsnins
e Collagse Al Curtehium
Acwty © | Acsty vane ~ Collacns To 2 | Avey D |Acvey name | Pearcrans "rse o3| Acovey S

Finally, we add or remove columns from the “Selected Options” window until the only the

columns you wish to see in following layout.
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Next, we turn on the relationship lines in the “Gantt Chart” by clicking the “Relationship Lines”
shortcut illustrated below.
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Next, create a filter that will display only the activities that fall under the “Brick” Work Breakdown
Structure. To create a custom filter, left click on the filter shortcut, illustrated below. This will open

the “Filters” dialog box.
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In the “Filters” dialog box, select “new”.
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In the filter criteria window, we set the criteria as follows:

-The “"Parameter” field is sef to “All of the following” and “WBS.”

-The "“IS” field is sef to “equals” and

-The “Value” field is set fo the WBS element where the activities reside. In this example, we select
“Brick”. We select this WBS element by left clicking on the element. We then assign the selected
element to the filter by leff clicking the green plus in the “Select WBS” window.

equals
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WBS Code Lvaswn
W‘MECHANID\L,SVSTEMS Plumbing and Electrical
= 8 Blda-10.EXFINISH Exterior Finishes

¢-FINISH BRICK Brick

;: el -FINISH .ROOF

Bl Bldg-10.EX-FINISH WIN 0Gors and windows

= ‘ Bldg-10.INT-FINISH Interior Finishes

.- B Bldg-10.INT-FINISH.CARP Carpentry

Bl Bldg-10.INT-FINISH.COVERINGS Floor and Carpeting

Bl Bldg-10INT-FINISH.FIXTURES  Plumbing and Lighting Fiztures
By Bldg-10.INT-FINISH.PAINT Paint
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Finally, name the fiter by left clicking in the “Filter Name" dialog box and enter my filters name
We have selected “Brick Activities” as the name of the filter, illustrated below. Once we are
satisfied with all of the criteria of my filter, we click OK to close the “Filter” dialog box.

E3 Filter

Brick Activities

Where WBS Bldg-10.EX-FINI

To “apply” the “Brick Activities” filter, first we want fo verify that no other filters are being applied
to this project. Next, in the "Filters” window, scroll down to the “User Defined” fiters”. To
“select” the Brick Activities” filter, left click in the white box to the right of the fiter, this box is
found in the"Select” column, as illustrated below Before applying this filter, we want to verify
that “Replace activities shown in current layout” is selected. Finally, left click “OK" to apply
the filter.
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After applying the User Defined filter, the layout shows only the “Brick™ activities, as illustrated below.
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Next, we want to move to the “Print Preview” screen and make the remaining changes to my
custom output. To do so, select “File”, from the activities screen and select “Print Preview” from
the drop down box, as illustrated below.
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From the Print Preview screen, select the “"Page Sefup” icon in the upper left corner of the
screen, as illustrated below. This will open the “Page Sefup” window.

®3 Print Preview
(B TEpEEE R] OB

|O¢fice Buiding Addition - Assigning Constrants Classic WBS Layout
ivity 1D Activity Name | mmlm |Fl!h |
Duration  Duration
Office Building Addition - Assig... 1290 120 25Var10 | 26Juk10
Exterior Finishes 1284 1284 25-Jan-10  28-Jub10
Brick 1254 1294 26-Jan-10 26-Jul-10
BAZD00 Assemble Brick Samples K% 24 25-Jan-10" 27-Jan-10
BAZDID Review and Approve Brck Samples 104 10d | 28-Jan-10 10-Feb-10
BAS020  Prepare and Solicit Bids for Brick E.. M 34 24-Feb-10 28-Feb-10
BAZD20 | Review Bids for Brick 34 34 | 01-Mar-10 03-M=r-10
BAS040 | Award Contract for Brick td 1d | O4-Mar-10 04-Mar-10
BAZDZ0 Deliver Brick 584 584 | 04-Mar-10 | 25-May-10
BAS080 Close-In Phase Begins 0d 0d | 168-Jul-10
BAS070 | Bnck Extenior Walls 7d 7d | 16-Jul-10 28-Juk-10

In the "Page Setup” window, change the page orientatfion to landscape by selecting “Landscape”.

Page Setup
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Next, select “Fit Timescale” to 1 page(s) wide; to be sure all of the data is formatted to ft on (1) page.

Next, select the "Options” tab in the “Print Preview” window In this tab, we will make changes to the
“Imescale
Dates”. These dates represent what data or “Activities” will be displayed in the Gantt chart.

Page Setup
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Page Settings

I~ Bresk Page Every Group
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In the “Timescale Start” field, click the ellipsis and select “"Custom Date” from the drop down
box. The custom date we select will be the earliest start date of all “Brick™ activities. This will
ensure that the graphical display in the Gantt chart starts displaying data only on the dates we
are interested in viewing.

Page Setup
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Finally, the “Timescale Finish” date we select will typically be 2-3 months after the last activity is
scheduled to finish. We select this date to be sure that all of the activity naming convention is
completely displayed in the Gantt Chart.

lllustrated below, we selected 26 July 2010 as the “imescale Finish” dafe. Note how the activity
names for activities BA5060 and BAS5070 are cut off from being completely displayed in the Gantt

chart.
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Office Building Addition - Assig... 1264 128d) 25an-10  28Juk10
Exterior Finishes 1284 1294 25Jan10  28Juk10
Brick 1284 1284 26-Jan-10 26-Juk-10
BAS000 Assemble Brick Samples Kz 3 | 25-Jan-10° | 27-Jan-10 As:an‘bh‘- Eo)( Sa"‘o#
BAZ010 | Review and Approve Brick Sampies 104 104 | 28Jan-10 | 10Feb-10 [i=. e and Approve Brick Samles :
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e
___—-Jﬁﬁ-—” 57 553 OAMar10 | 25May-10
BAS050 Close-In Phase Begins od 0d | 16-Jul-10
BAS07TD Brick Exterior Walls 74 7d | 18-Jut-10 26-Jut-10
P

To solve this problem, we select a “Iimescale Finish” date of 4 October 2010 to capture all of the
text associated with activity BA5060 and BA5070. See the example below.
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[Office Buikding Addition - Assigning Constramts Classic WBS Layout [ 05-Aug08 16: 4o|
[Activity 1D Activity Name | Original mlsm Finizh
Duration Duration
Office Building Addition - Assig... 1238 125 25Janf0 2800 {Office Byiing Ads
Exterior Finishes 1250 1254 2510 28-0uH0 - - : iExerir fimishes |
Brick 120 1289 25an-10 | 26uk10 " ; - . 0 " {Brick i
BAS000 | Assemble Brick Samples % 39 25Jan-10° | 27-Jan-10  _W ‘Assemble Brick Shmpies i i i
BAZ010 | Review and Approve Brick Samples 104 104 | 28-Jan-10 | 10-Feb-10 >j=|_Re'5 w and Approve Brck Samg
BAS020 | Prepare and Solict Bids for Brick € 7 3d|24-Feb-10 |26-Feb-10 |  -wa: Prepare gnd Sobcs Bids
BAS030 | Review Bids for Brick 33 33 | 01Mar.10 |03 Mar.10 i % Revies Bids foriBrck
_____aﬁ_, SO 1d 19 04-Mar-10 | 04-Mar-10 : ey
BAS0S0 | Deliver Brick 584 58d | 04Mar-10 | 25May-10 ; :
< 845050 Closein Phase Bagns 04 0d| 18-Juk10
- BAZ0T0 | Brick Exterior Wals 78 74| 18Nuk10 | 28dut0 ¢ T

Finally, the finished product is printable to a local printer for presentation or to .pdf for E-mail.
Without using the custom report tool in P6, we have created custom output specific to my
selected activities and illustrated theirimpact on the schedule by way of graphically displaying
the activities in the Gantt chart.
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Duration _ Duration BEQHEEEH TR RIERI R R 22
Office Building Addition - Assig... ‘2% 123 250010 280000 : : : #0(Roe Bcdieg Al
Exterior Finishes 128 128 25Jan-10  26-Jub10 iExterior Finishes
Brick 1254 . - - igdok !
BAS00D | Assemble Brick Samples % _n iAssemtle Brick Shmples H H
BAS010 | Review and Approve Brick Samples 104 anc=y Rediew and Approve Brick Samgles
84 repare and Soicit Bids for Brick E. %
BAS030 | Review Bids for Brick % 1
BAS040 | Award Contract for Brick 19 04-ar-10
BAS050 | Deliver Brick 584 25May-10 :
8a fose-In Phase Begins 03 nase Beging
BAS070 | Brick Exterior Wals 74 263010 ot Walls
s Remaining Level of Effort mm—am Actual Work Page Tof 1 AGK fiter. Brok Activites
w—Actual Level of Effort  em—em Remainin © Primavera Systams, Inc.

The "Print Preview” option can be further enhanced from the “Print Preview"” window fo include
customized "Headers” and “Footers”. Additionally, output can be published to HTML.
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