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TECH TIP

CREATING AND PUBLISHING A CUSTOM REPORT
ORACLE PRIMAVERA UNIFIER & Bl

User-Defined Reports are a quick and straightforward method for querying Unifier BP
data and outputting to various formats such as HTML, CSV, Excel or XML. However,
Unifier custom reports are used when requiring more professional looking output.
This Tech Tip outlines the steps to create and publish a simple Custom Report for use
in Unifier.

Creating the Data Source
Firstly, the data view should be created for the custom report.

Go to Data Structure Setup > Data Views from the Navigation Pane and click New.

'S= Announcements File Edit Viey
26 License Manager EH New (= Op
% Partner Companies A New
@ uDesigner °
B Data Structure Setup

System Modules

User-Defined Dat
Data Cube Definitions

0 Item(s)

Data Definitions
Name

Data Elements

Data Indexes

Data Views

In the Create Data View window, the Name, Label and SQL Definition will be
entered. In this example we enter a simple SQL statement that references key fields
from the Change Orders BP. Ensure the SQL statement includes the project_id field
as this example report will run at the project-level. Note the aliases used for each
field to make it easier to identify the field. Then click OK.

These tech tips are offered free of charge in the spirit of sharing knowledge with others. They do not include technical support, should you have a problem with them. We are always interested in how they can be improved, please do not hesitate to email us your comments. These tips have
been thoroughly tested by our ina variety of envir . Please read these tech tips thoroughly and be sure that you understand them before trying to use them. We can not be responsible for issues that develop because of the configuration of your hardware, technical
environment or application of the tech memos. If you are not sure, then we urge you to contact Oracle technical support or your local support consultant for assistance.




CREATING AND PUBLISHING A CUSTOM REPORT

Create a Data View

[S] Create a Data View - Google Chrome

& unifierdemo18.mimprojectservices.com/bp/sys/report/view/edit?id=28&__uref=uuu352231116t1

Prefix:
Name:
Label:

Description:

SQL Definition:

unifier__
CO_Tech_Tip
(CO_Tech_Tip

select a.id, a.project_id,
b.ugenProjectNumber as Project_No,
b.ugenProjectName as Project_Name

a.record_no,

@.ucoCONumberlA as ChangeOrder_No,
atitle,

a.status,

a.ugenContractRND contract_rec,
a.uconContractNumberTXT16 contract_no,
uveVendorIDTB16 as Vendor_|D,
a.uveVendorNameTB50 Vendor_Name
a.amount

{from unifier_ucox a, unifier_us_p b
where a.project_id = b.pid

Apply Il OK II Cancel I

To publish the Data View so it is available for use in Unifier click Status and select
Published from the menu.

[ Metadata [P Status ~ [&] Usage X Delete @& Find
Draft

[EH New (= Open [T] Data

Find

Search By Name v\Searchfor:‘co_tech I Published

User-Defined Data Views - Current View: <filtered by Find attributes=

1 Iltem(s)
Name « Label Description Publish Date !
CO_Tech_Tip CO_Tech_Tip |

Setting up a Custom Report

Now the Data View is available the Custom Report can be created.

Go to Configuration > Custom Templates from the Navigation Pane and click New
and select ‘Custom Report with Internal Data Model’ to open a new Custom Report
window. Internal Data Model is selected in order to use the Data View created.
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License Manager EEiNew ~ [ Open BxCopy ¥ Delete [=F S
Partner Companies o Custom Print with Internal Data Model !
A Custom Print with External Data Model
uDesigner 0 ltem(s)

Report with Internal Data Model

Data Structure Setup Name
Report with External Data Model

Access Control Custom Email with Internal Data Model

User Administration

Configuration
Business Process
Portfolio Manager
Resource Manager
Shell Manager

Space Manager

Custom Templates

User Mode Navigator

In the General tab, the report name is entered and since this report is to run within a
project, Project is selected for the Report Level. In the Main View pulldown select
the Data View created.

General Views Query Parameters Template File Sample Data
Name:[CO Filtering Tech Tip ]*
Description:
Data Model Type: el v
Report Level: Project v]*
Main View CO_Tech_Tip v
[Amy ][ ok ][ cance |

In the Views tab select the same Data View from the View Name pulldown. View
Type will default to Main View and enter a Data Set Name. Data Set Tag will be the
same name.
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General Views Query Parameters
Views used as data sets:
Row View Name View Type Data Set Name Data Set Tag
0 CO_Tech_Tip Main View DS DS

Add Remove

Data links:
Source Data Set | Source Element Target Data Set Target Element
Apply | [ ok ] [ Cancel

After clicking Apply the Template File and Sample Data tabs will appear. Sample
XML data needs to be generated to assist the development of the RTF template file.

Select a Sample Project, set the Number of Rows to Return to be the maximum (100)
and click Generate.

General

Query Parameters Template File sample Data
Sample Project: Hospital Manhattan Expansior v
Number of rows to return:

=?xml version="1.0" encoding="UTF-8"?>
<DATA_DS>
<Uuu_p_reportByF></uuu_p_reportByF>
<uuu_p_timeZoneF=</uuu_p_timeZoneF>
<uuu_p_difiMinutesF>0</uuu_p_difiMinutesF>
<uuu_p_sysyTimeZonelD></uuu_p_sysyTimeZonelD>
<uuu_p_searchConditionF></uuu_p_searchConditionF=>
<uuu_p_urlF></uuu_p_urlF>
<uuu_p_sessionldF></uuu_p_sessionldF>
<Uuu_p_ F></uuu_p_

D: y
<uuu_p_localeF=</uuu_p_localeF>

<uuu_p_dateTim: mat fuuu_p_dateTimeFormatF
<DS=

<ID>7</ID>

<PROJECT_ID=1150</PROJECT_ID>
<PROJECT_NO>P-0023</PROJECT_NO>
<PROJECT_NAME>Hosp OJECT_NAME>
<RECORD_NO>=CON-000001-001</RECORD_NO>
<CHANGEORDER_NO>1</CHANGEORDER_NO=
<TITLE=Change Order 1</TITLE>
<STATUS=NTP_Acknoedged=/STATUS>
<CONTRACT_REC=CON-000001</CONTRACT_REC>
<CONTRACT_NO>9876-001</(CONTRACT_NO>

Generate Dovmload

Apply | [ ok ][ cancel
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Once the data appears in the main pane click Download to save the sample XML
data.

@ SaveAs X
™ « TechTips > Tech Tips v O Search Tech Tips p
Organize v New folder =< o
Name Date modified Type Size
No items match your search.
File name: | uuu_28 v
Save as type: | XML Document v
~ Hide Folders Cancel

Open the XML file with an appropriate tool like Notepad++ to understand how the
XML is structure for each record. In this example each record is denoted by the
<DS> XML tags. The indented child tags are the Change Orders BP fields from the
SQL statement in the Data View.

= uuu_28xml E3 |

1 <?xml version="1.0" encoding="UTF-8"?2>

2 [I<DATA_Ds>

: <uuu_p_reportByF></uuu_p_ reportByF>
< <uuu_p_timeZoneF></uuu_p_ timeZoneF>
<uuu_p diffMinutesF>0</uuu_p diffMinutesF>
<:uuu_p_5ysyTimeZoneID><Z/uuu_p_sysy‘I‘ime20neID>
<uuu_p_searchConditionF></uuu_p_searchConditionF>

<uuu_p urlF></uuu_p urlF>

<uuu_p_ sessionIdF></uuu_p_ sessionIdF>

10 <uuu_p_companyRegistryF></uuu_p_companyRegistryF>

11 <uuu_p_localeF></uuu_p_localeF>

12 <uuu_p_ dateTimeFormatF></uuu_p_dateTimeFormatF>

13 [ <Ds>

< <ID>7</ID>

15 <PROJECT_ID>1160</PROJECT ID>

16 <PROJECT_NO>P-0023</PROJECT NO>

1 <PROJECT_NAME>Hospital Manhattan Expansion</PROJECT_ NAME>
18 <RECORD_NO>CON-000001-001</RECORD_NO>

19 <ICHANGEORDER_NOI>1<I/CHANGEORDER_NO>

20 <TITLE>Change Order 1</TITLE>

21 <:STATUS>NTP_A.Cknowledged</STATUS>

22 <iCONTRACT_REC‘>CON—000001</CONTRACT_REC>

23 <:CONTRACT_NOZ>9875—001</CONTRACT_NO:>

24 <VENDOR_ID>ACMEGC</VENDOR_ID>

25 <VENDOR_NAME>ACME General Contractors</VENDOR NAME>
26 <AMOUNT>987413.0</AMOUNT>

2 - </Ds>

28 -] <DS>
29 <ID>8</ID>

<PROJECT ID>1160</PROJECT TID>
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Creating the Report Design Template

With Bl Publisher MS Word Add-on already installed open a new Word document
and layout the report design using a Table to create the appropriate columns and
rows. This is just a simple layout but MS Word design features have the capabilities to

create very professional looking reports

Q Tell me what you want to do...

Layout References Mailings Review View ACROBAT Bl Publisher Design Layout
T o - | A A n ARkl —
) A A |Aa 2L | nambeene | AaBbcene| AaBbC( AsBocct AQ DB aasbeer aasbeed AcBbCcDe AasbccD. AaBbCCDC AaBbCCD: AaEbCcD: ABA
- abe X, X° . A i TNormal |TNoSpac...| Heading1 Heading 2 Title Subtitle  SubtleEm.. Emphasis IntenseE..  Strong Quote Intense Q... Subtle]
Font [} Styl
® B A 1 2 0 # 3 a . #. 5o [ R # 8 . 4. . #9 . . .o . #
CHANGE ORDERS TECH TIP
[+
Project . Change Order co " Vendor
) Project Name & Change Order Title Vendor Name Amount|
No Record No # ID
| | | Total: |

To populate the fields for the report click Sample XML from the Bl Publisher ribbon.

Layout References Mailings Review View ACROBAT Bl Publisher

& XML Schema D I I fi23 Field B4 Conditional
[ Table/Form H4 conditional
Chart

Sample Table Pivot -
XML Wizard Table [&5 Repeating Group = All Fields
Load Data Insert
“# Sample XML 2 0 e 3 B

R} Bl Publisher Template Builder for
Word 64bit

Tell me more

Locate the saved sample XML file and click Open. The sample XML can now be
used.
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[ Please select XML data X
t <« Tech Tips > Tech Tips v 0 Search Tech Tips P
Organize v New folder v [ 0
Name a Date modified Type Size
(& wuu_2e 1/28/2021 12206 PM XML File 3KB
File name: || v‘ XML v
Cancel

This is a simple example lists Change Orders BP records. Select any cell along the
row where the data will be listed and click Repeating Heading Group from the BI

Publisher ribbon.

rout References Mailings Review
B XML Schema D i1
Sample Table Pivot Chart
XML Wizard Table
Load Data
b o R o 1 2
& fa

View ACROBAT

Bl Publisher
fi23 Field EH Conditional Format
[ Table/Form iB Conditional Region
& Repeating Group = All Fields

Insert

Repeating Group o

I_—;'; Bl Publisher Template Builder for
Word 64bit

Tell me more

In the Properties tab select DS (ie each record) from the For Each pulldown. There is
no requirement to use the Group By since this is just a listing of records. Provide

report ordering of the records by selecting Record No from the Sorting tab.

Bl Publisher Properties X
Properties ' Sorting Advanced

For Each DS v

[] Absolute Path
Group By v
Break: No Break v
Data already sorte!
Word Properties oK Cancel

Bl Publisher Properties

Properties  Sorting  Advanced

Sort B

RECORD_NO v | | Ascending v
Then By

_ e

Then By

_ e

Then By

_ e

Word Properties

0K

By default, two placeholders will appear. On the left will be a F (for-each XML tag)
and to the right an E (end-for-each XML tag). Move the F to the 1st column and the
E to the last column. This will create the ability to loop through each record for

display.
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ACROBAT  BlPublisher ~ Design  Layout  Q Tell mewhat you want to do...

Jo -|a A .| rel: == o
) -9 A A |Aa : = =32 2l 9 | pasbeede | AsBbeede AaBDC( AaBbCcl A QB asBbcer AgBbCeD AaBbCCDC AaBbCCD: AaBbCCDe AaBLCCD AaBHCcD: AABSQ
- abe X, X Y-A- [ ==B=|1=- | &-EE TNormal |TNoSpac... Heading1 Heading2 Title Subtitle  Subtle Em.. Emphasis IntenseE..  Strong Quote  Intense Q.. Subtle
Font Paragraph I Styles
# & . 1 2 # 3 PR TR S .. T TR ® .. .. .. g . . . . K ®
CHANGE ORDERS TECH TIP
3
Project . Change Order co . Vendor
J Project Name 8 Change Order Title Vendor Name Amount|
No Record No # ID
F E
| | Total:| |

To populate each column click Field from the Bl Publisher ribbon. This displays the list
of all available fields from the XML. Click on the appropriate cell (in the data row),
find the field which will display there and click Insert.

view  AcroeaT [IEEEECE D Field X
123 Field @ Conditional Format Find \:I e
[ Table/Form £ Conditional Region 0 Uuu P Datetimeformatf A
. — =2 Ds
[55 Repeating Group = All Fields o id
Insert O Project Id
. O Project No
Field O Project Name
O Record No
|_—,;'3, Bl Publisher Template Builder for O Changeorder No
Word 64bit o Tile
Tell me more O Status
O Contract Rec
O Contract No
O VendorId
O Vendor Name
O Amount v
Example
Calculation ~ |[] On Grouping
[] Force LTR Direction
Insert Close Help

Do this for every required cell. Note the F and E placeholders are the first and last in
the data row.

& DRMCNATTY Poge



CREATING AND PUBLISHING A CUSTOM REPORT

Layout  References  Mailings  Review  View  ACROBAT [EGIENUIEIS Layout  Q Tell mewhatyou

B XML Schema 23 Field FH Conditional Format = %) PDF B Excel2000 F@DOCX [ A o Validate Template (&) Export~  ['gs Options
D m I I [ Table/Form {H conditional Region [ HTML E@RTF »Q‘ P Check Accessibility @ Help
Sample Table Pivot Chart _._ — Field
XML Wizard Table (55 Repeating Group = All Fields FRibxcel [ PowerPoint Browser %4 Translation ~ [ About
Load Data Insert Preview Tools Options
[ #. .1 DB O3 0 e A B 4 oS Gl 2 . . ... 8 . . 4. g9 . . . . %
a &
CHANGE ORDERS TECH TIP
&
Project . Change Order co ) Vendor
No Project Name Record No # Change Order Title D Vendor Name Amount|
EPROJNO PROJECT_NAME RECORD_NO CO TITLE VENDOR_ID VENDOR_NAME E
| | Total:| $0

A preview of the results can be generated by clicking PDF from the Bl Publisher
ribbon.
This will automatically prompt to save as a RTF file.

Q Tell me what you want tq

Bl Publisher Design Layout

E Conditional Format %t PDF B4 Excel2000 L_m DOCX |:
4 conditional Region [ HTML F@RTF .
= All Fields FfiExcel [ PowerPoint Brd
Preview
Lo+ - 4. -8 ppf

D; Bl Publisher Template Builder for
Word 64bit

Tell me more

The PDF preview is generated. This lists the Change Order records for the sample
selected project.

CHANGE ORDERS TECH TIP
Prc;‘jzct Project Name c';:'lﬂi dO';ier C: Change Order Title Ve:\slor Vendor Name Amount
P-0023 Hospital Manhattan Expansion CON-000001-001 1 Change Order 1 ACMEGC  ACME General Contractors $987 413
P-0023 Hospital Manhattan Expansion CON-000001-002 2 CO-0002 ACMEGC ACME General Contractors $10,000
P-0023 Hospital Manhattan Expansion CON-000002-001 1 CO1 CPM CPM Consultants $10,000
P-0023 Hospital Manhattan Expansion CON-000002-002 2 CO2 CPM CPM Consultants $0
| | | | ] | | Total:|  $1,007.413

Uploading the Template and publishing the Custom Report

Locate the initially custom report in Data Structure Setup > Custom templates to
add the RTF file and publish the custom report for use in Unifier. Click Open or
double-click on the row.

& DRMCNATTY
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DRMcnatty Company Workspace

Announcements File View Help

License Manager EENew v (& Open [EyCopy X Delete [Zp Status v & Find
Partner Companies Custom Templates { Open [View: <filtered by Find attributes= [Cancel |
uDesigner 1 Item(s)

« Description Type
Internal Report

Data Structure Setup Name

A Control CO Filtering Tech Tip

User Adminisiration

Configuration

Business Process
Portfolio Manager
Resource Manager
Shell Manager

Space Manager

Custom Templates

In the Template File tab add in a Template Name, select RTF as Template Type and
select the RTF file. Click OK.

8 Custom Report - Google Chrome
@ unifierdemo18.mimprojectservices.com/bp/sys/bip/report?mode=edit&report_id=288_uref=uuu881325923t1
General Views Query Parameters Template File Sample Data
Template Name Template Type Default
[E] Add Template and Files - Google Chrome: - [m] X
& u 18.mimprojectservices.com/b; bip/report/template?report_id=28&mode=new8pu...
Template
Template Name V10 *
Template Type: [RTF v ]”
LayoutFie:  [CO Fiter Data Tech Tip.if -
Translated XLIFF files for the Template
Arabic: [ Browse
Chinese (Simplified) Brovse
Chinese (Traditional) [ Browse
Duteh [ Brovse
English: [ Browse
French: Browse
German: [ Brovise
> talian [ Brovse
Japanese: [ Browse
Korean: Browse
— Portuguese [ Brovise
= Russian: [ Brovse
Spanish [ Browse

Click OK in the main custom report window. A custom report can have multiple
templates. Since there is only one uploaded this automatically becomes the

default.

& DRMCNATTY
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Template File
Termpre adme Template Type Default
v1.0 RTF
add | [ Modiy ]| [ Remove | [ Download |
Apply | | OK | | Cancel

The custom report is now ready to be published. Select the custom report and from
the menu options select Published from the Status pulldown.

File View Help

EEHNew v (& Open ByCopy X Delete [Z¥Status v~ @ Find < Synchronize External Reports
Custom Templates - Current View: All Draft
27 Item(s) I HIEIEEET Page [1 | of 1

Invalid

Name | Description Type tion Data Model Type Key Report Level Status Publish / Sync Date
All Projects Contract Sumn Internal Report Internal uuu_14 Project Published 04/06/2016 04:36 AM
All Projects Contract Sumn Internal Report Internal uuu_1 Project Drait
All Projects Cost Report Internal Report Internal uuu_2 Project Draft
All Projects Daily Reports Internal Report Internal uuu_3 Project Drait
CO Filtering Tech Tip Internal Report Internal uuu_28 Project

Custom report now shows the status Published and includes when it was published.

1 ltem(s) Page |1 of 1
| Description Type Location Data Model Type Key Report Level Status Publish / Sync Date
CO Filtering Tech Tip Internal Report Internal uuu_28 Project Published 01/22/2021 08:14 AM

Making Custom Report available in Navigation Pane

The custom report needs to be included in the Navigation Pane (User Mode
Navigator) for it to be available for use. Locate the project/Shell navigator from
Configuration > User Mode Navigator and either click Open from the menu or
double-click the row to open the Navigator.
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= ™
£ Configuration

File Edit View Help

Business Process =

EEHNew ~ (& Open ByCopy -+ ErorCheck % Deploy (&) Undeploy X Delete
Portfolio Manager ;

User Mode Navigator - Current View: All

Resource Manager 4 ltem(s)

Shell Manager Name a Type Status

Space Manager Company Workspace Company Workspace Active
Home Home Active
Program Program Active
Navigation Tabs Project/Shell Project / Shell Active

Custom Templates

User Mode Navigator

In the Navigator window left pane, identify where the custom report will be located.
In this example the Custom Reports folder under the parent Reports folder. Find the

published custom report on the right pane and click the Move Left icon between
the two panes.

JgaNew 4§ Rename #ZExpandAll 4k MoveUp & Move Down ¥ Cut [} Paste (& Restore ~ @ Change Icon

Type: Project / Shell Navigator
Name: |Projecu‘SheII |‘
Selected Modules and Business Processes Available Modules and Business Processes
[+l Space No. Name Description Pre-Defined
[3] g3 Lease Management 1 Payment Applicatio Schedule of values for payr Yes
[ Z Reservation Management 2 Earned Value Project earned value Yes
[+] & Move Add Change (MAC) 3 Rate Sheet Manage Rate Sheets Yes
[+] %8 Transaction Management 4  OBS Sheet Manage OBS Yes
[+] MM Real Estate Data Management 5  WBS Sheet Manage P6 WBS Yes
& |.l.|.| Utilities Management T 6  Unpublished Attach Mail Attachments not publis Yes

& iE Sustainabiity Management 7  Potential Changes Created as a cost type BP t
+

Add to navigator |Change Q
[+] &% Resource Management E fo navigato 9
9  ZZ-51.01- Submil

B Reports L2 10 zz-51.02- submi
[ User-Defined 11 ZZ-61- Work Rel Process that is connected
W Audi 12 COFiltering Tech Yes
I AV Projects Contract Summary 13 E-Signatures User ESign tasks generatec Yes

=] mm Custom Reports 14 Recycle Bin Recycle Bin Yes
[l Contract Summary with COs
[+] MW Users Management

The custom report is now in the correct location. Click OK.

= B Reports
[} user-Defined
B Audit
I Al Projects Contract Summary
=] WM Custom Reports
[l Contract Summary with COs
[ CoO Filtering Tech Tip
[+] MM Users Management

As with the custom report the User Mode Navigator must also be published. Select
project/Shell Navigator and click Deploy from the menu opfions. When it was
deployed will also be populated.
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* (& Open Bz Copy v Error Check ?é Deploy (] Undeploy %] Navigator - Current View: All
e Navigator - Current View: All
| Type Status Last Saved Last Deployed
orkspace Company Workspace Active 05/18/2016 02:17 PM  05/18/2016 02:18 PM
- Type Home Active 12/10/2015 10:19 PM  12/10/2015 10:19 PM
Workspace Company Workspace Program Active 11/21/2016 03:17 PM  11/22/2016 07:30 AM
[} Project/ Shell Active 01/22/2021 08:31 AM  01/22/2021 08:33 AM
Home
Program
ell Project/ Shell

Sefting Permissions for the Custom Report

The final steps are setting the permissions for the report. For better management, it is
best practice to use an appropriate shell template and push the report permissions
to the appropriate shells (projects). Use the same shell template used to create the
shell the report will be available in.

Go to Templates > Shells > Projects. In this example the Contractor Project Template
is selected. Click Open from the Menu options or double-click the row.

Wl Standards & Libraries (=H New Copy (& Open @ Find
gl Company Workspace Projects Templates - Current View: All
[) Templates 7 Item(s)
Projects (Standard) Project # | Project Name Template Name Status
Shells 9013 Machias to Ellicottville Pavement Rehabiliti Contractor Project Template Inactive
PFES-1 PFES Template PFES Template Active
Projects - T-001 Contractor Project Template Contractor Project Template Active

The shell template is now open in the Navigation Pane. Select Access Control and
locate the custom report in the main pane.

Shells File Edit View Help

Projects. [FNew (= Open @ Find (#)Update Shells
29 Access Control

Click on a module to change access control setiings
Member Companies Modules For:

Contractor Project Template

g IO
Access Control 5 = Gates
User Administration o =1 B Document Manager
N W Portfolio Manager
Setup & Financial Transactions
Rules @ Change Management
-4 Financial Reporting
Information & Project Design
CostManager ¥ Submittal Manager
3 RFI Manager
Document Manager =2 Drawing Management
=B Al
Soce ey (@) Schedule Manager
Schedule Manager 23 Communication & Followup
£9 Ongoing Reporting
(i =M Project Closeout
Commitment Summaries & Resource Management
-8 Reports
Cust Shests [ User-Defined
Folder Structures = Audt
&I All Projects Contract Summary
Funding E -8 Custom Reports
General Spends SOV o mal
=- [l Contract Summary with COs
Reports =M CO Filtering Tech Tip

The Permission Settings window will open. Click Add button. This will open another
window where the appropriate User(s) or Group(s) can be added. Check the View
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permission for the User/group selected. Click Ok on this window and the main
window. The permission is now in place.

8 unifierdemo18.mimprojectservices.com/bp/admin/permist g - nifierdemo18.mimprojectservices.com/bp/admin/per...

Permission Settings for: CO Filtering Tech Tip Permissions Setting for: CO Filtering Tech Tip

[JFirst Name + Last Name Company/Manager Select Users/Groups
First Name + Last Name [
Project Administrators

[ Aw. | [ modty. | [ Remove |

L Add Users/Groups
ission Settings:
L 0K
[y J[ ok g ven

€2 Communication & Followup
@50 Ongoing Reporting
= Project Closeout
& Resource Management
=B Reports
&[] User-Defined
- Audit
=[N All Projects Contract Summary
-3 Custom Reports
= WAl

=M Contract Summary with COs [ ok ] [Ccancer |
= I COFitering Tech Tip

Pushing the permissions to a Shell

Click Update Shells from menu options of the Access Control window. This will open
another window which holds permissions for all modules. Scroll down to find and
select the custom report. It will be in the User Mode Access module.

“FINew [ Open @& Find Update Shells IB Access Information
Access Control w
Click on a module to | [&] Update Projects/Shells -

Modules For:

. # unifierdemo18.mImprojectservices.com/bp/admin/updateprojects/acce]
=T Rules -

5-& User Mode A [Z) Update Shells ~ Close Window
- Non-navigs |Module 4
&4 Mailbox
© Informatior]
=7 Gates
I Document
[-um Portfolio M

& Financial T]
Pl =N as

B L TR

User Mode Access / RFI Manager / Requests for Information (RFI)

User Mode Access / RFI Manager / Subcontractor Requests for Information

User Mode Access / Reports / All Projects Contract Summary

User Mode Access / Reports / Audit

User Mode Access / Reports / Custom Reports / All / CO Filtering Tech Tip

User Mode Access / Reports / Custom Reports / All / Contract Summary with COs

In the same window select Shells... from Update Shells menu option. This selective
optionis used as only one shell needs to be updated with this new report permission.

@ unifierdemo18.mImprojectservices.com/bp/admin/updateprojects/a

Update Shells ~ Close Window
Module & Shells...

U T ———
r/ Requests for Information (RFI)

User Mode Acces  jstory.. P/ Subcontractor Requests for Information
User Mode Acces | Projects Contract Summary

User Mode Access / Reports / Audit

User Mode Access / Reporis / Custom Reports / All / CO Filtering Tech Tip

User Mode Acces  All Shells

Another window opens allowing the user to select the specific shell(s). After
selection choose Selected Shell(s) from the Updated Shell(s) menu option.
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& unifierdemo18.mImprojectservices.com/bp/admin/projectpermissions/updateProjects?pid=$pid&projec...

Update Shell(s) ~ @& Find Close Window

Projects - Current vl SEEEEISEE

All Filtered Shells

62 Item(s) Page [1 of 1 Display [100 v | Items Per Page
Project # « Project Name Template Name Status Hierarchy Path
P-0023 Hospital Manhattan Expansion Contractor Project Template Active IABC Contrac

A Confirmation window opens. Click OK.

Confirmation

Update Projects/Shells with Access Control

- Module will be added if does not exist

- User(s) and Group(s) will be added if they do
not exist

- Module permissions will be added or replaced

VIO s & S TG YT recuve

Running the Custom Report from a Shell

The custom report view permissions are now in place. Open the shell and locate the
custom report. No change required for Template or Format selection. Click Run
Report.

Company Work... Hospital Manhat.... +

Information > ABC Contractor > Hospital Manhatt. ’ﬂ
Document Manager
Financial Transactions CO Filtering Tech Tip
Change Management
Financial Reporting 4 Template and Format
. . Template * Format
Project Design V1.0 - ® PDF Excel RTF

Submittal Manager
RFI Manager

= 4 Search Parameters
Drawing Management
Schedule Manager 4 Additional Parameters
Communication & Followup

Ongoing Reporting

Project Closeout

ODDPPDDDDDDDD DD

Reports
User-Defined
Audit
Custom Reports

CO Filtering Tech Tip

Run Report
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CREATING AND PUBLISHING A CUSTOM REPORT

This is the PDF output.

CHANGE ORDERS TECH TIP

Project . Change Order |CO - Vendor

No Project Name Record No 2 Change Order Title D Vendor Name Amount|
P-0023 Hospital Manhattan Expansion CON-000001-001 1 Change Order 1 ACMEGC  ACME General Contractors $987.413
P-0023 Hospital Manhattan Expansion CON-000001-002 2 CO0-0002 ACMEGC  ACME General Contractors $10,000

I | I | ] I | Total|  $997,413]

In summary, this Tech Tip provided the steps to create and publish a simple custom
report (with Internal Data Model) for use in a shell.
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